The Procedure for Oral Examination of Doctoral Degree

[ Application Time)
A. Doctoral Dissertation Examination -
The first semester is October to January. (10/1~1/31)
The second semester is April to July. (4/1~7/31)
% To complete leaving procedure from before the designed date on the academic calendar. If you
can’t finish it on that day, you have to register next semester.
B. It takes at least One month to finish the school procedure. After the school procedure is
done, then you can have the Doctoral Dissertation Examination.
C. Doctorate Defense Fee Reimbursementisin [ ' % =
D. Parking Application Form for External Vehicles Entering NTUST (off-campus
exam committee) is in [ *f# = ]. If the committee from other institution needs to park his car in the
school, please fill in the form in advance and then borrow the “parking yellow card” from the department
office.
(Suggestion: the “parking yellow card” may not be available, if the committee park the car near the main

entrance then you don’t have to borrow the “parking yellow card” for the committee.)

[ Procedure}

A\. Please download and print documents bellow from Student Information System
—key in your dissertation title and advisor to download the documents bellow

L BLigE A g ey BT RA KA
Document Checklist for Doctoral Degree Examination Application
2. PR LB @Y 3
Doctoral Dissertation Examination Application Form
3. HLE e RIS
Doctoral Dissertation Recommendation Form
4, LB I EL R P
List for Doctoral Degree Examination Committee Members (provide by advisor)
5. B LB = H FEETa 4
Evaluation Forms for Final Oral Defense (doctoral degree)

6. #L% eyl ks

Quialification Form by Doctoral Degree Examination Committee
Notice: Documents1~6 should be printed out with barcodes!"
Usually, the department meeting is held on the third Thursday every month.

Therefore, please give all the documents in the second week for the department to arrange the information
for the department committee.


http://e-service.ntust.edu.tw/student_system_en/stu_login.aspx

B ~ Give the following documents to the department office for professors establishing a
“Doctoral Degree Thesis Defense Examination Committee.” in the department meeting
to check if you are qualified.

1. Document Checklist for Doctoral Degree Examination Application
Please write down your score and Dissertation and sign the document.
2. Doctoral Dissertation Examination Application Form
Both you and your advisor have to sign this form.
3. Doctoral Dissertation Recommendation Form
Your advisor have to sign this form.
4. List for Doctoral Degree Examination Committee Members
The number of Committee Members should be 5~9 people. Committee Members from other Institution
should be more than 1/3. The Committee Members are provided by your advisor, but you have to key in
all their information in the system. Therefore, confirm their information with your advisors first!
5. One Dissertation Draft (Format of dissertation draft should be the same as that of finalized dissertation)
The color of the dissertation cover is . (No. 253)

The content of the Dissertation should be included all the parts mentioned in the file ” Document
Checklist for Doctoral Degree Examination Application”

(It is necessary to make the book spine with the number of the semester on the top of it.)
6. 23k int &4 & Degree Requirement Sheet [4-*t £ = ]
7. Transcript
You can buy it in the vending machine in Administrative Building.
8. Information about your dissertation

(1)Accepted letter of your dissertation
(2)The copy version of the accepted dissertation

9. Certificate of Attending International Conference

10. English certificate (above TOEIC 550)
Please attach the copy version of your English certificate, but if your advisor can prove your English
ability is better than TOEIC 550, you don’t have to prepare the English certificate. Just have your
advisor’s signature in the Degree requirement sheet.

C ~ After the “Doctoral Degree Thesis Defense Examination Committee”

The Department Office will make a meeting minute for the Doctoral Degree Thesis Defense
Examination Committee. With this meeting minute, then the Department Office will apply a formal
Petition for your Doctoral Degree Examination.

It takes about 2~3 weeks for finishing the Petition procedure.

D ~ Letters of Appointment : From the Personnel Office

After the Petition is approved, the Personnel Office will make Letters of Appointment for your Doctoral
Degree Examination Committee Members, you can come to the department office to get them. You can
only have your Doctoral Degree Examination after the formal Petition is approved.




[ Documents you need in the Doctoral Degree Examination )
1. Qualification Form by Doctoral Degree Examination Committee

2. Forms for Final Oral Defense (doctoral degree) x(One for each Committee)
3. 4 2% Y45 Payment Receipts ( One for each Committee ) as [ ¥ % — ]

[ After the Doctoral Degree Examination )

You should give the three documents to the department office.

1. 4 2% 495 Payment Receipts as [ *4# — ] (One for each committee )

2.1 L 8 =¥ #:= 4 4 Evaluation Forms for Doctoral Degree Final Oral Defense

( One for each Committee )

3. Qualification Form by Doctoral Degree Examination Committee:
After turning in all the signed forms to department office, you will get one form back with the
chairperson’s signature: Qualification Form by Doctoral Degree Examination Committee. You need to
scan it and put it in your Dissertation.

sk There are three ways to pay the oral defense fee:

1. If the committee works in NTUST, mark [| F#BAORZEIRE(RAA) on the Payment
Receipts. Then, the oral defense fee would be remitted into his/her bank account.

2. If the committee works in other institution, please ask about his bank account information in advance,
and then they have to write those information on the Payment Receipts. And mark [ ] (& AR
S Z Bk, and the committee have to provide: 4777(Name of the bank), 77+ f#%(Name of the branch
bank), [£5/7(Bank account). Please write all those information, then the committee would get the
fee in his/her bank account that he/she is provided.

3. Your Advisor pays for all the oral defense fee in advance, please mark

CHEEEROTERMN______ (EEEEHR).

Have your advisor sign there. Then, the Oral Defense fee would be remitted into his/her bank account.

[ Upload the Dissertation ]
©Please confirm your upload is the final version of your dissertation.
https://etheses. l1ib. ntust. edu. tw/cgi-bin/gs32/gsweb. cgi/ccd=6LHxwU/thesis
login? -> Website of submission the dissertation
http://etheses. 11b. ntust. edu. tw/cgi-bin/gs32/gsweb. cg1/ccd=tZgAwW/webmge?
switchlang=en > website of the library

If you have any more questions, please call the library extension 6196(Monday to Friday, Office

Hours).

E-mail : lib@mail.ntust.edu.tw


https://etheses.lib.ntust.edu.tw/cgi-bin/gs32/gsweb.cgi/ccd=6LHxwU/thesislogin
https://etheses.lib.ntust.edu.tw/cgi-bin/gs32/gsweb.cgi/ccd=6LHxwU/thesislogin
http://etheses.lib.ntust.edu.tw/cgi-bin/gs32/gsweb.cgi/ccd=tZgAwW/webmge?switchlang=en
http://etheses.lib.ntust.edu.tw/cgi-bin/gs32/gsweb.cgi/ccd=tZgAwW/webmge?switchlang=en

[Ph.D. Thesis Front Cover])

The Ph.D. thesis front soft cover is (No. 253). = (Department)

The Ph.D. thesis front hard cover is Red (No. 6) = (Library)

Graduation academic year should be included on the top of the book spine.

[ Leaving school procedure)

To complete leaving procedure from before the designed date on the academic calendar. Please download
and fill in the documents.

A copy of the dissertation to the department ( ) and a copy of the dissertation to library (red
hardcover) respectively.
A book spine can adjust the font size according to thickness of thesis; however, graduation academic year

should be included on the top of spine.

©Please download the leaving procedure form from the website.
http://e-service.ntust.edu.tw/student system en/stu login.aspx
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Committee in other institution can get travel expenses

once a day. Even if the committee attend several Oral Defenses a day, he/she can get only one travel expenses.
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Thesis/Dissertation Defense Fee(Other Institution)
Note: Reimbursement of Thesis transportation fee is based on the standard listed.

A r e a Transportation Fee Payment
Standard
o #* Taipei 200
7 % Keelung 400
¥ [F] Taoyuan 500
#7+ Hsinchu 800
ER v R
Yilafor Miaoli 500
& ¥ Taichung ~ 35 i* Changhua ~
éi}: IjI;ntou : 1,500
Z 4k ~ & & Yunlin or Chiayi 2,300
5 = Tainan 2,900
% & -~ B & Kaohsiung or Pingtung 3,200
v i Hualien 3,000
o { % % *F § Taitung Area and 3.700

Surrounding Islands

WY U EE T 2 fHREE Payment Standard

X 1 $% & Oral Defense Fee

P
(R d B AR 42T

Dissertation Defense Fee

1,600
(NTUST)

Dissertation Defense Fee

. $1600/person + travel expenses
(Other Institution)
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