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1. Thesis Uploading Time: Once you've passed your Thesis Oral Defense, you can 

start uploading your Thesis.

2. Please confirm your upload is the final version of your thesis.

The library's review process only involves checking the format, you have the full 

responsibility to upload only your final thesis.
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https://etheses.lib.ntust.edu.twChoice of Language

http://etheses.lib.ntust.edu.tw/


Notice for e-Format Thesis
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Content Format

PDF File Required Information

Convert Word to PDF



Content Format

 Content Formats

We suggest you to edit with Word and save as *.doc  format in order to 

facilitate the PDF conversion.

When writing your thesis/dissertation, we suggest you using the built-in fonts 

in Windows.

 For English fonts 

Times New Roman,  Arial, Arial Black,  Arial Narrow, Bookman Old Style,  

Comic Sans Ms,  Courier New.

 Image formats

In order to avoid the garbled in conversion, please use  *.bmp,  *.gif, *.jpg, *.tiff 

formats when you insert your images.

 Please convert the whole document into One PDF file. 

 Use your student ID Number as the PDF file name.
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PDF File Required Information

1.Cover Page (Title Page)

2.Recommendation Form 
Scan Recommendation Form into the 

A4 size image and insert into PDF file 

right after Cover Page.

3. Qualification Form
After you pass your Oral Defense, 

please scan the qualification form

into the A4 size and insert into PDF file

right after Recommendation Form Page.
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Your thesis/dissertation PDF file must contains the following items:

Page: 1           2              3

4. Abstract

5. Preface or Acknowledgements (Optional)

6. Table of Contents

7. Full-Text of your Thesis/Dissertation

8. References and Appendix

Please convert the whole 
document into One PDF file.



Convert Word to PDF - Tool 

 Converting Tool: Use Adobe Acrobat as the conversion tools. 

Please use computers with this software installed for converting 

your thesis/dissertation. 

 Computers (with Adobe Acrobat ) are available at:

 Department Office: Please contact each Department Office. 

 First Floor of Library: Online Resources Area.

 Computer Center (RB 5F).

Scanner Use your phone camera to scan.

Mobile Document Scanning  App.

Scan Recommendation & Qualification Form (A4 size) and 

insert into your PDF file.
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Convert your Word document to PDF

1.On the File tab, select the Save As option in the list on the left.

2.Save as type : Select PDF 

(*.pdf) from the Save as type drop-down list.
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How to Insert Page(s) into PDF File

1. Open the PDF file, select [Document] - [Insert Pages].

2. Select the file to 

insert.
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How to Insert Page(s) into PDF File

3. Use the proper [Location] field and the [Page] option to 

insert your file into PDF correctly. 

(For example, [Location]: After, [Page]: 1, your file will be 

inserted as the Page 2. )

4. After the action above, you'll see

the professor recommendation letter

is inserted in page 2.
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1. Thesis Uploading Time: Once you've passed your Thesis Oral Defense, you can start 
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2. Please confirm your upload is the final version of your thesis.
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responsibility to upload only your final thesis.
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E-thesis Field Description

Author Name (in Chinese) Your Chinese name. Please fill in English name if you do not have Chinese one.

Author Name (in English) Your English name

E-mail address Please fill in your common used e-mail address

Student ID Student ID

College/Department Please select your College. / Please select your Department

Title of Thesis (in Chinese)
Title of Thesis (in Chinese) .

Please fill in English Title if you do not have Chinese title.

Title of Thesis (in English) Title of Thesis (in English)

Academic year Please select year of Graduation

Semester Please select (First semester, Second semester)

Degree Please select (Master, Ph.D.)

Language Please select Language of your thesis

Date of defense approval Please type date of thesis defense

Pages Total page of your thesis

Keywords (in Chinese)
If you don't have Chinese keywords,

please fill in English keywords.

Keywords (in English) keywords in English

Abstract (in Chinese)
If you don't have Chinese abstract,

please fill in English abstract.

Abstract (in English) Abstract of thesis in English.

Table of contents Table of Contents.

Reference Type the References.

Advisor  & Defense committee Field

Advisor Name (in Chinese)

Advisor Name (in English)

Email of advisor

Committee Member Name (in Chinese)

Committee Member Name (in English)

(Step 1) Create Thesis Profile



(Step 2) Upload Full text File

 Do not attach Authorization Form ,Postponement of Publication 

Request Form ,Confidentiality Agreement into PDF file.

 The first 3 pages of your PDF file not be able to insert blank pages.

 Please don't secure your PDF file with password or insert watermark 

before you upload your thesis/dissertation.

 If your PDF file is password protected, please unlock it.

 ETD system will insert watermark and security settings automatically.



(Step 3) Make Authorization
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Choose Thesis copyright owner(s)

*Please reach a consensus with your advisor(s) before you make the choice.

○ Author is the only copyright owner

If you chose this item, system will email to your advisor(s) for confirmation.After

receiving reply email, the librarian will review e-thesis.

○ Both author and Thesis Advisor are copyright owners.

After E-thesis pass review and get the Authorization Form. Copyright owner(s) require

signature or stamp on Authorization Form.

Permission Settings for Your Electronic Thesis

*Please make a consensus with your advisor before you input information.

 Permission Settings for On/Off-campus Access

On-campus Access & Fulltext Open After ˍyear(s)

Public Access & Fulltext Open After ˍyear(s) 

 Permission Settings for National Library's NDLTD System

National Central Library Access & Fulltext Open After ˍ year(s).

0 year means making it available for public access immediately. 99 years means Never. 

Delayed Release Years for on-campus access cannot exceed 5 years.



(Step 4) Submit & Librarian Review

 If you checked the information is done and correct, you may 

choose "Submit my thesis for review".

 If your record is not completed yet; please choose

"Please save my record."。

Pass the review

ETD system will automatically send 

an e-mail notification to you.

Please log in to the ETD system, 

print and sign the e-Thesis 

Authorization Form(2 Pages).

did not pass the review

If your thesis/dissertation did not 

pass the review, the system will 

send an e-thesis check notice mail. 

Please re-upload the PDF file to 

ETD system. 

After Submit thesis for review,

library will take 1-3 working days to check.
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(Step 5) Print Authorization Form 

& Graduation Procedure

 Please log in the ETD system, print and sign the Internet Thesis Authorizations.

 In your graduation procedures, please go to library and submit:

(1) The signed Internet Thesis Authorization Form. (2 Pages 臺科大 & 國家圖書館)

(2) A hard copy of your Thesis/Dissertation.

A hard copy

(↑ Do not attach into PDF or Hardcopy)

NTUST :Internet Authorization Form NCL :Internet Authorization Form 

Pass the review > Print Internet Authorization Form
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Postpone Opening up Access to My 

Thesis/Dissertation

If the thesis contains material which form the basis for patent applications, the 

publication and the defence may be postponed for another month…

Special Reminder

(1) Concerning the delayed making public of an electronic thesis/dissertation:

In ETD system : File Upload Step3 》

Make Authorization ~Permission Settings for Your Electronic Thesis

Delayed Release Years for on-campus access cannot exceed 5 years.

(2) Concerning the delayed making public the paper copy of thesis/dissertation: 

Please fill out Postponement of Publication Request Form notarized by several 

Developments. 

Get your form stamped & inserted into a paper copy of thesis on the FIRST page.

16

http://www-o.ntust.edu.tw/~lib/ETD-db/docs/delayed public.pdf


Q：I could use webmail, but couldn't log in ETD system?

》Please clear your web browser's cookies. If you still have not login system, try to start 

the  POP3 service .Webmail Preferences : Privacy>Mail service> POP3 service >Enable.

Q：What is the format of binding my thesis paper? 

》Front cover: Master's thesis (Black Color) / Doctoral dissertation (Red Cover Color)

》Watermark : Add watermark or not ,it's up to you.

》Binding : In order to save money, you don't have to plate-making the front cover in your 

hardbackcopy(you can still do that if you want to), but the back of your hardback copy 

is required. 

Q： How to make revisions to my electronic thesis/dissertation after having passed the 

review? 

》 If any revision must be made after the approval of your thesis/dissertation, then please 

download Replacement Application Form.

Frequently Asked Questions (FAQ)
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http://www-o.ntust.edu.tw/~lib/ETD-db/docs/POP3.pdf
http://www-o.ntust.edu.tw/~lib/ETD-db/docs/Replacement Application Form.doc
http://www-o.ntust.edu.tw/~lib/ETD-db/docs/Dissertation Alteration.doc
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If you have any questions, 

please call our library extension 6196

(Monday to Friday, Office Hours ). 

E-mail：lib@mail.ntust.edu.tw

mailto:lib@mail.ntust.edu.tw

